
eNarayan Elex India Pvt. Ltd.

Position: Receptionist

Description:

1. Call Handling - Answer, screen, and forward incoming phone calls.

2. Send emails to customers.

3. Administrative Support - Assist in basic administrative tasks like photocopying, scanning, filing,

and printing.

Experience: Experienced - min. 3 Years

Salary: 15,000 -20,000


